
 

Cash Receipts Log 
Please complete all columns and send signed original with cash and checks to the Business Office. Keep a copy for your records.  

 

Cash Receipts for (date)    Department   
       

       

Account Payer Check 
Date Purpose/Description Amount 

          

          

          

          

          

         

          

          

          

          

          

          

          

          

          

          

          
      Checks  $-    
     Credit Cards  $-    
    Cash  $-    

Signature of 
Preparer:         TOTAL  $-    


